State of California DEPARTMENT OF WATER RESOURCES The Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Water Resources Engineering Associate (Specialist) 2132-3042-xxx 50001771 1
APPOINTEE SAP PERSONNEL NO. [ DIVISION/SECTION
Vacant O&M/OCO/Water Operations/RCRB/Reporting Sect
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
R11
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[ Supervisory [] Lead Person Tracy Hinojosa Supervising Engineer, Water Resources
APPROVED BY (Personnel Analyst's Name) DATE
SS 10/31/12
P eg_c;j%rg of Activity

POSITION SUMMARY

Under general direction of the Chief of the Regulatory Compliance and Reporting Branch, the Water
Resources Engineering Associate (Specialist) performs difficult engineering work in the analysis,
preparation, and dissemination of water operations data of the State Water Project (SWP).

ESSENTIAL FUNCTIONS

This position requires that the incumbent work cooperatively with others; maintain regular
consistent, and predictable attendance; and exercise good judgment. The specific duties are:

30% Review, verify, check, and interpret SWP water operations and joint-use facilities data for
discrepancies in reservoir or aqueduct water balance computations, changes in storage, inflows,
outflows, deliveries, and losses/gains. Coordinate and reconcile discrepancies detected during
reviews with Department of Water Resources (DWR) Field Divisions, Districts, Headquarters Office
or United States Bureau of Reclamation. Document changes to appropriate database and
disseminate data updates to applicable agencies.

20% Prepare spreadsheet files that accurately and completely document SWP water operations or
describe water operations problems, including collecting oral, written, and computer data,
presenting the data in a logical format, and filing and storing the data in an organized manner.
Perform technical studies of complex SWP water operations in response to requests from DWR
management, other units, and/or external regulatory agencies on an as needed basis.

20% Prepare graphs, charts, tables, and maps of SWP operations for staff who create engineering
reports and technical material for managerial presentations. Develop optimum method of visual
presentations by analyzing the audience and using knowledge of SWP water operations.

SUPERVISOR’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR’S NAME (Print) SUPERVISOR’S SIGNATURE DATE
Tracy Hinojosa >
EMPLOYEE'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE’S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>
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JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Water Resources Engineering Associate (Specialist) 2132-3042-xxx 50001771 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
Vacant O&M/OCO/Water Operations/RCRB/Reporting Sect
PerT(;%rg oF Activity
20% Perform and coordinate, in conjunction with other Section staff, the preparation and production of
the monthly and annual SWP Operation Reports. Gather information from various segments of the
Department, Divisions, and other agencies as required; apply technical knowledge to verify and
reconcile data from various sources; write technical explanations of water operation activities;
format tables, charts, and graphs; review drafts and satisfy comments and criticism; arrange for
printing and distribution.
10% Assist others in verifying computational results, retrieving appropriate data, and correctly

interpreting water operations data by using knowledge and understanding of the physical features
of the SWP and its operational characteristics. This will require driving a vehicle on public
roadways.

SPECIAL REQUIREMENTS

Must possess and maintain a valid California Driver's License as occasional travel throughout the
SWP is required. Must be willing to occasionally travel by plane and stay overnight in various
locations, which may require work outside of normal business hours.

KNOWLEDGE, SKILLS, AND ABILITIES

Must have stamina and the ability to sit at a desk and/or computer for extended periods. Must have
the ability to utilize computers effectively to analyze extensive amounts of data/information
accurately under tight time constraints; communicate effectively both orally and in writing; and
maintain good interpersonal relationships while working (whether independently or in groups)
under tight time constraints. Must be able to analyze information and effectively complete work
assignments; and develop and maintain good working knowledge of policies, regulations, and
procedures.
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20%
	activity: POSITION SUMMARY

Under general direction of the Chief of the Regulatory Compliance and Reporting Branch, the Water Resources Engineering Associate (Specialist) performs difficult engineering work in the analysis, preparation, and dissemination of water operations data of the State Water Project (SWP). 

ESSENTIAL FUNCTIONS

This position requires that the incumbent work cooperatively with others; maintain regular consistent, and predictable attendance; and exercise good judgment.  The specific duties are: 

Review, verify, check, and interpret SWP water operations and joint-use facilities data for discrepancies in reservoir or aqueduct water balance computations, changes in storage, inflows, outflows, deliveries, and losses/gains.  Coordinate and reconcile discrepancies detected during reviews with Department of Water Resources (DWR) Field Divisions, Districts, Headquarters Office or United States Bureau of Reclamation.  Document changes to appropriate database and disseminate data updates to applicable agencies. 
   
Prepare spreadsheet files that accurately and completely document SWP water operations or describe water operations problems, including collecting oral, written, and computer data, presenting the data in a logical format, and filing and storing the data in an organized manner.  Perform technical studies of complex SWP water operations in response to requests from DWR management, other units, and/or external regulatory agencies on an as needed basis. 
   
Prepare graphs, charts, tables, and maps of SWP operations for staff who create engineering reports and technical material for managerial presentations.  Develop optimum method of visual presentations by analyzing the audience and using knowledge of SWP water operations. 
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10%
	activity2: Perform and coordinate, in conjunction with other Section staff, the preparation and production of the monthly and annual SWP Operation Reports.  Gather information from various segments of the Department, Divisions, and other agencies as required; apply technical knowledge to verify and reconcile data from various sources; write technical explanations of water operation activities; format tables, charts, and graphs; review drafts and satisfy comments and criticism; arrange for printing and distribution.
   
Assist others in verifying computational results, retrieving appropriate data, and correctly interpreting water operations data by using knowledge and understanding of the physical features of the SWP and its operational characteristics.  This will require driving a vehicle on public roadways.

 
SPECIAL REQUIREMENTS

Must possess and maintain a valid California Driver's License as occasional travel throughout the SWP is required. Must be willing to occasionally travel by plane and stay overnight in various locations, which may require work outside of normal business hours.

KNOWLEDGE, SKILLS, AND ABILITIES

Must have stamina and the ability to sit at a desk and/or computer for extended periods.  Must have the ability to utilize computers effectively to analyze extensive amounts of data/information accurately under tight time constraints; communicate effectively both orally and in writing; and maintain good interpersonal relationships while working (whether independently or in groups) under tight time constraints.  Must be able to analyze information and effectively complete work assignments; and develop and maintain good working knowledge of policies, regulations, and procedures.


	supervisor name: Tracy Hinojosa
	employee name: 


